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MARION COUNTY
HOUSING AUTHORITY

Request For Quotes

RFQ Number: 26-77
Date of Issuance: October 5, 2026

The Marion County Housing Authority (MCHA) will accept quotes until the date and time

specified below.

Laundry Room Exhaust Fan Installation
Pre-Quote Meeting will be held: October 13, 2026 at 10:00 AM
Quote Deadline: October 19, 2026 at 2:00 PM

Office of Marion County Housing Authority
719 E Howard Street
Centralia, IL 62801

The point of contact shall be the MCHA Procurement Specialist.
Phone: (618) 532-1894 Ext: 310

Email: modernization@mchahomes.org

Table of Contents:
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A. Project Overview

The Marion County Housing Authority (MCHA) is undertaking an exhaust fan installation
and ventilation improvement project in a shared laundry room to address humidity,
moisture buildup, and air quality concerns. This procurement seeks a qualified
contractor to install a new mechanical exhaust fan system designed to reduce excess
humidity, prevent mold growth, and improve overall ventilation within the space.

The contractor shall provide all labor, materials, equipment, and supervision required to
install the exhaust fan, including cutting openings, mounting the unit, connecting
electrical wiring, and installing appropriate ductwork to vent air to the exterior. Some
areas may require minor drywall repair or patching, while others will not. Work will
occur in an occupied building, and the contractor must ensure safe access and minimal
disruption to residents during installation.

B. Base Scope of Work

1. Electrical Assessment & Preparation

Verify existing electrical service and determine the appropriate connection point for the
new exhaust fan.

Confirm circuit capacity, breaker size, and grounding in accordance with the National
Electrical Code (NEC).

Provide all wiring, conduit, junction boxes, and switches required by code.

2. Exhaust Fan Installation

Provide and install one wall-mounted or ceiling-mounted programmable exhaust fan
sized appropriately for the laundry room’s ventilation needs.

Cut openings, mount the fan housing, and secure all components per manufacturer
specifications.

Install vibration-reducing supports if required.

Program the fan to operate automatically four times per day for 45 minutes per cycle,
with a tamper-proof control system requiring no user interaction.

Test the fan and control system to verify proper operation.

3. Exterior Venting & Weather Protection

Install exterior vent hood with back-draft damper and weather-resistant finish.
Ensure proper duct routing to the exterior using code-approved duct materials.

Seal all penetrations to maintain building envelope integrity and prevent air or water
intrusion.

Verify that the exhaust discharge location meets clearance requirements from windows,
doors, soffits, and other building openings in accordance with code and manufacturer
specifications.
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4. Finishing & Repairs
e Perform minor drywall repair or patching where necessary due to installation work.
e Apply appropriate sealing, caulking, and finishing to ensure a clean, professional
appearance.

C. Terms and Deadline

1. Pre-Quote Conference
A Pre-Quote Conference will be held at 10:00 AM on October 13, 2026, at 606 Illinois
St. Alma, IL. Contractors arriving after 10:10 AM will not be admitted.

2. Quote Submission
Quotes must be received no later than 2:00 PM on October 19, 2026.

3. Project Completion Deadline
The Contractor must complete all required work no later than October 29, 2026, which

shall serve as the established completion date.

D. General Requirements and Information

1. Davis-Bacon Wage Requirements
All contractors must comply with the Davis-Bacon and Related Acts (DBRA). Contractors
are responsible for obtaining the applicable wage determination for this project from
SAM.gov and ensuring they use the correct rates. Weekly certified payrolls must be
submitted before any payment will be issued. General information on DBRA
requirements may be found at https://www.dol.gov/whd/govcontracts/dbra.htm.

2. Certificate of Insurance
All quotes must include a current Certificate of Insurance showing general liability and
workers’ compensation coverage. If awarded a contract, the Contractor must provide an
updated Certificate of Insurance listing the Marion County Housing Authority (MCHA) as
an additional insured, in accordance with HUD PHA insurance requirements. The
updated certificate must be sent directly to MCHA by the Contractor’s insurance broker.

3. Applicable Licenses
All quotes must include copies of any licenses required to perform the Scope of Work
described in this solicitation.

4. Quote Delivery
Quotes may be delivered by e-mail to modernization@mchahomes.org, hand-delivered
to the office, placed in the drop box, or mailed to MCHA at 719 E Howard St, Centralia,
IL. All quotes must be received by the date and time stated above to be considered.
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5. Questions
For questions regarding this solicitation please contact the Marion County Housing
Authority’s Procurement Specialist by email at modernization@mchahomes.org or by
phone at (618) 532-1894 Ext: 310

E. Contractor Responsibilities & Damage Liability

1. Code, Standards, and Compliance

e All work must comply with local building codes, manufacturer specifications, applicable
residential construction standards, and ADA requirements where applicable.

e Contractor shall use code-compliant materials and follow all manufacturer installation
requirements.

e Contractor is responsible for obtaining any required permits and coordinating
inspections when applicable, and must comply with all AHJ requirements.

2. Coordination & Communication

e Coordinate unit access, scheduling, and resident notifications with Housing Authority
staff to minimize disruption when applicable.

e Maintain regular communication with the Procurement Specialist regarding progress,
issues, and scheduling changes.

e Procurement Specialist approval is required before any invoice is submitted

e If unforeseen conditions arise during construction that require additional work to
achieve satisfactory completion, the contractor must notify MCHA immediately before
proceeding.

3. Site Management & Safety
e Perform daily cleanup, remove all debris, and maintain safe, orderly work areas
throughout the project.
e Maintain safe access routes for residents and staff at all times.
e Store materials and equipment in designated areas only; do not block sidewalks,
driveways, or emergency access routes.

e Follow all OSHA safety requirements and ensure all workers use proper PPE.

4. Protection of Property

e The contractor is fully responsible for repairing any damages to buildings, driveways,
fences, landscaping, or other property caused by their personnel or subcontractors.

e All repairs must meet the satisfaction of MCHA,; if not, liquidated damages equal to the
cost of restoration will be deducted from the contract amount.

e Protect existing utilities, finishes, and resident belongings during all phases of work.
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Provide all required warranties, including manufacturer and workmanship warranties.

Provide inspection approvals and utility coordination documents, when applicable.
Submit a final punch list and complete all corrective items prior to final payment.

F. Attachments
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